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      1076 Eagle Road  l  Newtown, PA 18940  l   p  215.968.3340 l   f  215.968.9228  l   www.uppermakefield.org 

 
 ZONING HEARING BOARD APPLICATION 

 
Check List of Submittal Requirements: 
   Filing fee (see Fee Schedule for amount) 
 

   Escrow (see Fee Schedule for amount) 
 

Zoning Hearing Board escrow covers advertising, meeting room use at $70.00 for each day of 
meeting room use, 10% of the application fee for administrative expenses incurred by Upper 
Makefield Township, and 50% of the court stenographer appearance fee.  Any funds remaining 
from the Zoning Hearing Board escrow, after payment of the above costs, will be refunded to the 
Applicant.  The Applicant will receive an invoice for fees due should costs exceed the Zoning 
Hearing Board escrow. 
 

   Application Packet: 
   Properly completed Zoning Hearing Board application, signed by the owner     
       and contract purchaser (as applicable) and notarized.  The signature of an  
       attorney or agent is unacceptable. 
   Survey/site plan or plot plan (as applicable) - folded to a maximum of 8” x 13” 
   Architectural plans (recommended) - folded to a maximum of 8” x 13” 
   Supporting documents 
   Photographs of the subject property and/or areas of proposed changes 
   Deed of property 

 
How to submit: 
   Eight (8) complete hard copy application packets including the original notarized    
       application 
 

   Digital PDF version of application and all supporting documents combined in one  
       complete packet (on USB or emailed to: codeoffice@uppermakefield.org) 

 
Meeting Requirements: 
   Owner / Principal of Owning Entity must be present at all Zoning Hearing 

Board hearings; otherwise, the petition will be dismissed unless postponed by 
the Zoning Hearing Board, upon cause shown. 

 
 

Date Application Delivered to Township: _________________________________________________ 
 

Date Application Deemed Complete by the Township: ____________________________________________ 
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1. Appellant/Applicant Name __________________________________________________________  

Address __________________________________________________________________________ 

              ___________________________________________________________________________ 

Phone __________________________________   Email __________________________________   

 

 Owner Name _____________________________________________________________________ 

Address __________________________________________________________________________ 

              __________________________________________________________________________ 

Phone __________________________________   Email __________________________________   

 

 Attorney/Agent Name ______________________________________________________________  

Address __________________________________________________________________________ 

              __________________________________________________________________________ 

Phone __________________________________   Email __________________________________   

 

2. If applicant is not the owner, state applicant’s authority to title interest to bring this application 

(equitable owner, agent, lessee, etc.) and provide the owner’s written consent __________________ 

_________________________________________________________________________________ 

      _________________________________________________________________________________ 

 

3. Has there been any previous zoning appeal, variance or special exception for this property? 

Yes ____________  No _____________ 

If yes, please indicate the date thereof and nature of zoning granted: 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

4. The undersigned hereby: (check applicable item or items) 

 (a)   ______ appeals from the action of the Code Enforcement Officer 

 (b)   ______ requests a special exception 

 (c)   ______ requests a variance 

 (d)   ______ challenges the validity of the zoning ordinance or map 
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5. Address of premises ________________________________________________________________ 

Tax Map Parcel No. 47-________________________    Date of Present Deed __________________ 

Present Zoning Classification ________________________________________________________ 

Present Use _____________________________________________ Lot Size __________________ 

Nature of Improvements: 

 (a)   Present _______________________________________________________________________ 

 (b)   Proposed _____________________________________________________________________ 

     _____________________________________________________________________________ 

 

6. Use in case of an APPEAL from the action of the code enforcement officer (MPC 916.2): 

 (a)   The action taken was ___________________________________________________________ 

              _____________________________________________________________________________ 

(b)   The date of the action was _______________________________________________________ 

 (c)   The foregoing action was in error because ___________________________________________ 

              _____________________________________________________________________________ 

     _____________________________________________________________________________ 

 

7. Use for request for SPECIAL EXCEPTION (MPC 912.1): 

 (a)   Nature of special exception sought is _______________________________________________ 

             _____________________________________________________________________________ 

 (b)   The special exception is allowed under Article _________________ Section _______________ 

Subsection _________________ of the Newtown Area Joint Municipal Zoning Ordinance. 

 (c)   If more than one (1) special exception is requested, list all ordinance references and the nature  

       of the exceptions sought: _________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________
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8. Use for request for VARIANCE (MPC 910.2): 

 (a)   The nature of variance sought is ___________________________________________________ 

              _____________________________________________________________________________ 

 (b)   The variance is from Article _______________________ Section ________________________  

        Subsection ___________________ of the Newtown Area Joint Municipal Zoning Ordinance. 

 (c)   If more than one (1) variance is requested, list all ordinance references and the nature of the  

       variances sought _______________________________________________________________ 

       _____________________________________________________________________________ 

       _____________________________________________________________________________ 

 (d)   The nature of the unique circumstances and the unnecessary hardship justifying this request for  

        a variance is [MPC.Article IX.Section 910.2.(a)] _____________________________________ 

              _____________________________________________________________________________ 

              _____________________________________________________________________________ 

 

9. Use in case of a CHALLENGE TO THE VALIDITY of a zoning ordinance or map (MPC 916.1): 

 (a)   The ordinance or map challenged is as follows _______________________________________ 

              _____________________________________________________________________________ 

              _____________________________________________________________________________ 

(b)   The challenge is ripe for decision because ___________________________________________ 

        _____________________________________________________________________________ 

        _____________________________________________________________________________ 

 (c)   The ordinance challenged is invalid because _________________________________________ 

              _____________________________________________________________________________ 

              _____________________________________________________________________________ 

              _____________________________________________________________________________ 

 



Page 5 of 5 
 
Revised 8/2026 

 
It is acknowledged and agreed by the owner and applicant that the Township, its employees, officials, 
representatives, consultants and/or agents may enter the property at any reasonable hour with prior 
notification to the Applicant, Owner or Inhabitants for purposes of inspection, verification, review or 
data acquisition as part of the hearing process of the submitted application(s). 

 
 _________________________________________             __________________________________ 
 OWNER SIGNATURE (REQUIRED)                                 PRINTED NAME 
 
__________________________________________ __________________________________ 
APPLICANT SIGNATURE     PRINTED NAME 
 
 
 
 
STATE OR COMMONWEALTH OF ____________________________     

COUNTY OF ____________________________  

 
The undersigned, being duly sworn according to law, deposes and says that he/she is the above named 
applicant, that he/she is authorized to and does take this affidavit on behalf of the owner, and that the 
facts are true and correct. 
 

        ________________________________________ 
                               Applicant 
 
SWORN TO AND SUBSCRIBED  

before me this __________ day of  

_____________________, 20____. 

____________________________ 

Notary Public 

 
 
 
 
 
 
DATE RECEIVED ________________                   __________________________________________      

FEE PAID $______________________  

 
 

DIRECTOR OF PLANNING & ZONING 
 
 
 



EXCERPT FROM:  PENNSYLVANIA MUNICIPALITIES PLANNING CODE, Act of 1968, P.L.805, No.247 as reenacted and 
amended.  Twenty Third Edition | January 2017


























